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*please contact us with your expression of interest in this course and we will let you know when this will run 
 

*****  PAYMENT PLANS ARE AVAILABLE FOR ALL OUR COURSES  ***** 
 

 BEGINNERS COURSES    
 DURATION PRICE JJUULLYY  AAUUGG  SSEEPPTT  OOCCTT  NNOOVV  DDEECC  JJAANN  FFEEBB  MMAARR  AAPPRR  MMAAYY  JJUUNN  
Introduction to Computers 1 day $280 14,22 6 14 1 9 8 5 2 11 13 6 1 

Introduction to Email and the Internet 1 day $280 * 25 24 5 19 16 14 18 18 20 18 22 

MICROSOFT® OFFICE 2007 COURSES 
OFFICE 2010 COURSES COMING SOON  
(payment plans available for all courses) 

Microsoft Excel 2007 Introduction      1 day $280 5,28 11, 26 8 6 1,10 1 7,19 11,23 1,16 8,27 13,25 10,29 

Microsoft Excel 2007 Intermediate 1 day $300 *  16 14 12 17 12 16 23 14 17 15 

Microsoft Excel 2007 Advanced 1 day $300   27 25 15  21 25 29 26 30 27 

Microsoft Word 2007 Introduction 1 day $280 19,29 20 10 15 16 10 11,28 7,22 17,28 7,28 11,31 6,21 

Microsoft Word 2007 Intermediate 1 day $300 *  23 20 22  13 10 24 18 20 16 

Microsoft Word 2007 Advanced 1 day $300 *  1 28 25   28  6  8 

Microsoft PowerPoint 2007 Introduction 1 day $280 7 17 15 12 24 3 17 15 22 15 19 23 

Microsoft PowerPoint 2007 Intermediate 1 day $300 *  30 21 29   1 8  27 17 

Microsoft Access 2007 Introduction 1 day $280 * 12 6 18 11 2 25  9  3 24 

Microsoft Access 2007 Intermediate 1 day $300 *  17 26 30  24 21 14 12 9 7 

Microsoft Access 2007 Advanced 1 day $300 *  28 29 4  OR OR OR OR OR OR 

Microsoft Outlook 2007 Introduction 1 day $280 * 18 22 13 3 7 OR OR OR OR OR OR 

Microsoft Outlook 2007 Intermediate 1 day $300 *  7 22 5  4 8 7 1  9 

Microsoft Project 2007 Introduction 2 days $590 This course is only run on request 

 MYOB ACCOUNTRIGHT ® v.19 COURSES 

MYOB v.19 Introduction 1 day $280 16,26 9,23 14 1 9 8 10,20 14,24 15,31 11,21 10,26 14,30 

MYOB v.19 Intermediate 1 day $300 *  24 5 19 16 18 17 21 19 16 20 

MYOB v.19 Payroll 1 day $320 *  28 21 30 17 27 9 30 29 24 28 

mailto:info@sutherlandcomputers.com.au
http://www.sutherlandcomputers.com.au/


                           COMPUTER TRAINING COURSES 
                                 JULY  2010  - JUNE 2011  
      

Contact details: Phone – (07) 3041 4008    Mob:  0419 797 932  Fax:  (07) 5457 3909      Address:    Unit 3, 14 Randall Street, Slacks Creek 4127   
Email:  info@sutherlandcomputers.com.au    Website: www.sutherlandcomputers.com.au   Revision date: 1/7/10 

National Provider No:  31956 

Sutherland Computer Services 

SUTHERLAND COMPUTER SERVICES COURSES  
 
Course outlines 
All course outlines are on our website at www.sutherlandcomputers.com.au 
 

Course booking and registration 
To book your course you visit our website to enrol by clicking on the Apply Online button.   We will then put your 
name down for the desired course(s) and send you your Letter of Confirmation and your invoice.   Payment details 
will be included in our Letter of Confirmation. 
 
  Once we have received your enrolment form and payment, your booking is confirmed.   
 

Payment methods 
 
.   

Payment can be made by direct Internet transfer, cheque or Credit Card.   
 

Internet Transfer BSB:  064 462        Account No:  1022 8034       Bank:  Commonwealth 
 

Cheque /ƘŜǉǳŜǎ Ŏŀƴ ōŜ ƳŀŘŜ ǇŀȅŀōƭŜ ǘƻ ά{ǳǘƘŜǊƭŀƴŘ /ƻƳǇǳǘŜǊ {ŜǊǾƛŎŜǎέΦ   
 

Credit Card Please go to our website at www.sutherlandcomputers.com.au and click on the 
ά¢ǊŀƛƴƛƴƎ {ŎƘŜŘǳƭŜέ ǇŀƎŜΦ  {ŎǊƻƭƭ Řƻǿƴ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ   άtŀȅ bƻǿέ ōǳǘǘƻƴ 

 

Payment plans are available for all our courses which include an $89 deposit and the balance paid 
over two months 
 
 

ON-SITE AND ONE-ON-ONE TRAINING 
 
All the courses mentioned in this schedule can be conducted at your office. For those who do not enjoy, or have 
time for, the class situation on-site training can be ideal for you.  Notes and a certificate are issued for all courses 
that are completed entirely.    A minimum session of two hours is required for  our one-to-one training sessions. 
 
Booking 
To organise on-site training, contact us to schedule a time that suits you. We will then email your our LETTER OF 
CONFIRMATION which you will be required to sign and return as confirmation on your part. 
Cancellations 
Once training has been confirmed, a 100% cancellation fee is charged if the training does not take place at the 
arranged time.  
 
All training is required to be paid for in advance.  Thank you. 

POLICIES 
 

Cancellations and Refunds 
1. Cancellations must be made at least 5 working days before the date of a proposed course. Any student who 

does not make a cancellation/postponement before this time will not receive a refund. 
2. No refund shall be given to a student who has paid for a course but does not arrive on the day 

 

OTHER INFORMATION 
 

Venue  
 
Super Geek 
 Unit 3 
 14 Randall St 
(Exit 20 off the Pacific Highway) 

 
On the day of the course 
1. All courses during the day are held from 9:00 am to 1pm and the from  2pm to 4pm. Training commences at 

09:00 sharp.   Please ensure that you arrive at least 10minutes before the start of the course.   
2. Parking facilities are available   
3. Tea, coffee and biscuits  will be available at all times.  
4. There is not need to bring anything with you 
5. It is advisable that you ensure you have met the pre-requisites for the course you are attending.  These can be 

found on our course outlines.  
 

²Ƙŀǘ ȅƻǳ ƎŜǘΧΧΧΧΦ  J 
  

1. A n excellent step-by-step course manual   
2. Certificate on completion 
3. [ŀƳƛƴŀǘŜŘ !п ά/ƘŜŀǘ {ƘŜŜǘέ ŦƻǊ ǉǳƛŎƪ ǊŜŦŜǊŜƴŎŜ ŀŦǘŜǊ ǘƘŜ ŎƻǳǊǎŜ 
4. A chance to re-attend the course for FREE as a refresher in the 

future 
5. FREE email support after your course if the question relates to topics 

covered on the course 
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